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Financial Transactions Form 
    Community Family Church 

 

 Department:    
 Department Head:    
 

 

Check Request        
 Amount of Check:    Date Needed:    
          Transactions over $500 require a two week notice 
                No same day approval on any transaction 

Requestor of Check:    
 Payable To:   

 Mail To:        
                       
                       
       
  

Memo:    
  
  

  
 

Deposit Request 
 Total Deposit:    
  Checks:     
  Currency:    
  Coin:    
 Memo:    
 _______________________________________________________________ 

 _______________________________________________________________ 
 
 

The above transaction is hereby authorized by the Department Head. 
               ____________________________________          _____________________________ 

                                           Signature                            Date 
 
The Administrator’s signature is required for transactions over $500. 

               ____________________________________          _____________________________ 
                               Administrator’s Signature             Date 


